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General SKkills Audit

1 = No current knowle

4= Proficient in the knowledge or skill and able to show others how to use it (high level of competency),

or skill (no current competen

awareness but not sufficiently competent (o use it,
3= Familiar with and able to use the knowle

¢ or skill (some competency)

5 = Expert with a high degree of skill and/or comprehensive knowledge (fully competent)

Academic Skills

Listening skills

Problem solving

Note taking

Writing essays

Time management

Payi

attention

Discussing ideas

Presenting skills

Rescarching

Doing homework

Using computers

Technical skills

Using InDesign

Using Illustrator

Using Photoshop

ERERERES

Using Microsoft Word

Using Microsoft Excel

Using Microsolt Power Point

Using Microsoft Publisher

ENERENE

Drawing and sketching skills

Using the internet

»

Using a printer

Using a projector

Soft Skills

Customer service skills

Communication skills

> | o

TIime management

Work ethic

Positive atlitude

Problem solving

Acting as a team player

Self confidence

Ability to accept and learn [rom self-criticism

Flexibility/adaptability

Able to work well under pressure
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